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PowerSchool Instructions

I. Viewing Grades, Assignments and Absences

1) Log into the PowerSchool site at http://ps.notredameacademy.com/public using
the username and password provided to you. You will have one username and

password PER student.

2) From the screen below, you can view your child’s grades, assignments, contact
the teacher, etc.
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3) Whenever you see something in blue, that means it is a link with more
information available to you. For example, if you click on the teacher’s name
under the class name, you will be directed to your email to send the teacher an

email.



http://ps.notredameacademy.com/public

4) If you click on the grade, you will be directed to a screen that shows you what
assignments make up this grade, as you see below:
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Course Teacher Exprassion Final Grade
Christian Lifestyles Mett, Liza 1(4) A 95.8%

Due Date Category Assignrnent Score % Grd
0970172004 Hw Intro Whsheet 2525 100 At
0970272004 Hw Developrnental Tasks 25/25 100 At
09/038/2004 HwW True Clrs Grp 15/16 93,75 Rz
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5) Once again, you see Intro Wksheet is in blue. That means you can click on that
and also view more information. In this case, it is a description of the assignment
called Intro Wksheet.
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Assignment Description
Teachar Matt, Liss
Course Christian Lifestyles
Assignment name Intro whsheet
Description Thiz was an introductory assignment to assess students' attitudes about the topics we will discuss in this dass,

6) To get back to the schedule with grades, you can either click on the PowerSchool
logo, the big red apple, OR click on “Grades and Attendance” located right next
to the logo, OR just keep hitting your browser’s Back button.



7) You will see an Absences column as well. If you click on the blue number, you
will see the dates your student was absent from class, along with the attendance
code reasons.

Absences

ol

\

Dates of Attendance

Dates of all absences for Christian Lifestyles Exp, 1(A) (207,01) for Q1:

1. Thursday, September 9, 2004 - RE
2, Wednesday, September 22, 2004 - IL
2. Tuesday, Septernber 28, 2004 - BD

Legend
Attendance Cades:

Citizenship Codas: H=Honorsbla | S=Satisfactory | N=Needs to improve | U=Uns atisfactory

** You can also click on the Absences Total from the main screen and see all
classes and dates together. **

I1. To view your child’s attendance

1) Log into the PowerSchool site at http://ps.notredameacademy.com using the
username and password provided to you. You will have one username and
password PER student

2) Click on the Attendance History button located along the top menu bar.
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3) You will be shown a grid with dates and absence codes in the dates that your
student was absent or missing from class:

9/27-10/1  10/4-10/8 10/11-10/15 10/18-10/22 10/25-10/2%
Course Expreszsion
MTWHFMTWHFMTWHFMTWHFMTW H F
Hns Sophomore English
Stary, Stewven P112 1(A) IL A
E: 8/23/2004 L: 5/28/2005
Spanish II
Grelecki, Kelly 215 2(A) IL
E: 8/23/2004 L: 5/28/2005
Cornputer Lit & Appl*
Peasze, Andrea 111 30A) IL
E: 8/23/2004 L: 1/17/2005
Sophormore Theaology
winkler, David 107 4(A) L
E: 8/23/2004 L: 5/28/2005

Haonors Biolagy

Hollenback, Ann 203 SALA) N
E: 8/23/2004 L: 5/28/2005

Lunch - 51

Unassigned, Unassigned CAFE SB(A) IL

E: 8/23/2004 L: 1/17/2005

US History/Government
Schultz, Matthew 103 BA) IL
E: 8/23/2004 L: 5/28/2005

Study Hall - 51

Asibinac, Amy 215 TFlA) IL
E: 8/23/2004 L: 1/17/2005

Geormetry wiTrigonometry

Galarneau, kelly 209 a(A) IL
E: 8/23/2004 L: 5/28/2005
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II1. Setting E-Mail Notifications

1) Click on the “Email Notification” button located along the top menu bar
—
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2) You can choose what you would like to be emailed about. For example, if you
would like an email with daily announcements, grades, attendance, etc. You can
check as many of the checkboxes as you wish. We do NOT use the balance
feature however, so do not expect updates on your tuition balance, etc via
PowerSchool.

Email Notifications

I Surnrary of current grades and attendance

¥ Detailed reparts showing all assignment scares for each dass
wihat information would vou like to receive? [T Detsiled report of attendance

¥l school announcements

I_ Balance Alert (Mote: Will only be sent when a student iz low on funds,)

How often? MNewer r

gend now? -

Ernail Addressies) |

' Submit ¥

3) Below the information checkboxes, you will see a timeframe dropdown box. This
is to let the system know how often it should automatically send you an email
update on this information. You have a choice of Never, Once a Week, Once
Every Two Weeks, Once a Month and Daily.

4) If you would like an update NOW, then check the box that says Send Now?

5) Finally, please enter your email address in the bottom “Email Address(es)” box. If
you have more than one, please separate them with commas (For example,
gdegroot@notredameacademy.com, ginadegroot@hotmail.com)

6) Finally, press the Submit button

IV. Viewing Teacher Comments

1) Log into the PowerSchool site at http://ps.notredameacademy.com/public using
the username and password provided to you. You will have one username and
password PER student

2) Click on the Teacher Comments button along the top menu bar.
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3) For each class, you have teacher comments available. This is shown if a teacher
chooses to post a comment about your student. If there is a comment, your screen
will look like this:


mailto:gdegroot@notredameacademy.com
mailto:ginadegroot@hotmail.com
http://ps.notredameacademy.com/

Teacher Comments

Exp. Course Teacher Cornment

1(#) christian Lifestyles Mett, Lisa Conscientious student,

** Again, you see the teacher name in blue. Clicking the teacher name will give the
email address of the teacher **

V. Viewing Announcements

1) Click on the “School Bulletin” button from the top me}u\ar
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2) You will be redirected to the postings of the daily announcements
3) At the bottom of the screen, you have the option to view the day before and the
day after. Typically, there will not be an announcement posted for the day after.
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Notre Dame Academy Bulletin for Monday, Gokober 04, 2004
10-4 Announcernents

The University of Michigan College of Engineering would like to invite you and your parents to TECH DAY 2004: Catch the Michigan Engineering Spirit! - Saturday,
Hovernber 6th, This annual day lang Tech Day Programn sllows future engineers to explore the braadth, depth and scope of the Michigan Engineering experience.
Attendance is encouraged for students who are considering applying to or attending the College of Engineering, Pre-registration is required online at

http:// www. engin.umich. eduftechday by Sunday, October 31, Space is limited, so early ragistration is strongly encouraged.

Attention Drara Club members (snd those wha want to be drama club members but couldnat make the Isst meeting). There will be a drama cub mesting an
Tuesday, Ot 12, at 7:20am in the Auditoriurm, We will be discussing upcoming events that you can get involved with, such as the Christmas play, and other cool
stuff like that, See you there!

SEMIORS-ITT Technical Institute will hold an Gpen House far high school seniars on @sturday, Octaber 9th from 10:00 am ta 1:00 pr. Visit their website @ www. itt-
tech,edu or call 662-9000 or 888-884-3626 for directions and mare info,

Reminder to Musicians! There will be choir rehearsal after school today in the chapel for the Octaber &th Chapel Dedication. Hope to see you there e have lots to
wark an.

Eucharistic Adaration is taking place in the Chapel fram &:00 until 12:45pm. Everyone is welcame to come and spend some quite time in prayer hefore the Blessed
Sacramant,

attention: all Spanish club members and anyane interested in Spanish Club, There will be 3 meeting this Wed. Oct. 5th during both lunch periods to discuss the
governmant of our club., If you missed the last mesting please feel free to come anyuay. New mambers are welcomne. There vill be sign up shest pasted cutside Mrs,
Grelecki and Senor Stoneds room.

Upeoming Sollege Rep Visits: Revised 10-1-04

OCTOBER 1 & Un, of St Thomas @ 9:30 am 1 & Luther College @ 12:45 pm 12 & Un. of Dayton @ 1:30 pm 18 & Northern Michigan Un, @ 9:00 am 20 & Edgewood
College @ £:02 arn 20 & UW-Green Bay @ 5:00 arm 20 & 5t Horbert Collage @ 10:45 arm 21 & UW-Milwaukes @ 8:02 am 22 & Mount Mary @ 10:30 am 22 & Ripan
College @ 12:00 pr 26 & Lawrence Un, @ &:30 am 27 & Silver Lake College @ 10:30 am

Cheerleading tryout practice will be tadsyOck dth, Wed, Oct, th and Thur, Oct. Tth fram épm & Bpr. Yau must sttend ane of the tryout practices, You can sttend all
3 but 1 is mandatory for final tryouts vhich will be held Sat. Oct, 3th

10/3/2004 | 10/4/2004 | 10/5/2004
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